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INSTRUCTIONS FOR PREPARING A STANDARD PROPOSAL IN THE NOIRLAB TAS

Send questions to proposal-help@noirlab.edu

These proposal instructions are for observing programs at all ground-based facilities coordinated by
the NSF’s NOIRLab EXCEPT for US Gemini Telescopes. Although reviewed through the NOIRLab
TAC, proposals for US Gemini time must be submitted via the Gemini Phase | Tool (PIT). Go to
https://www.gemini.edu/observing/phase-i/pit pages to enter your Gemini proposal.

The time allocation main page, at _https://time-allocation.noirlab.edu/#/ offers three options: (i)
Create a proposal; (ii) Go directly to your dashboard to administer already created proposals or (iii)
Access for TAC panel members. Here we show how to create a proposal.

Welcome to the NSF NOIRLab's new Time Allocation Systerm

A login is required to enter the system. Click create proposal and you will be routed to the login page.
If you have used the NOAO archive in the past, you use the email identification linked to previous
programs. If you do not have a login, you can request one by clicking in “Signup” at the top left. This
will take you to the CSDC Single Sign On (SSO) page. Follow the instructions to sign up. Additional
instructions for SSO can be found at https://sso.csdc.noirlab.edu/info/.

After login in, you will be directed to a proposal
form. Select your TAC (most will select NOIRLab) and
the type of proposal you want to work on (e.g.
Standard or Survey with the semester date) . Given
the response to the earlier selections, the
appropriate options will be displayed.

NOIRLab Community Science and Data Center
Secure login




Fill in the required
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indicated. Note
that as you save,
your proposal will
not render until
you have filled in
all required fields.

Settings:
Choose which TAC this proposal is for. To submit a proposal for NOIRLab TAC select

the NOIRLab TAC from the dropdown. These fields are required to begin a
proposal. Fields in the form below will change based on your selections here.

Select a TAC

NSF's NOIRLab TAC v

Select a TAC to submit a proposa

Select a Proposal Type

NOIRLab: Standard (NOIRLab 2022A) -

Select proposal type

General Information:

General information about your proposal including title, category and proprietary
period

Proposal Title

My Proposal

nter the title of your proposal

B SAVE AND RENDER v SUBMIT / FINISH

Here we highlight some new features of a few key proposal fields:

Co-l names can be

added one by one
one or by loading a
file with the
required format. A

2’ Col:James Doe, Thesis Student, NSF's NOIRLab; jim.doe@noirlab.edu |_n X

~ Col, B X template with the
correct format is
Permissions ava”able under
"
Submit v First Name Last Name email download

template”. For
each Co-l, you have
o the option to assign
permissions of
increasing access -
read, write or

Select Permissions Enter your first name Enter your last name Email field is required

Status v Affiliation Search -

Status field is required Affiliation field is required submit - to tailor
their proposal

access. Note that
If you cannot find your institution in the Affiliation Search field above you can enter it as you must use the
text below. .

same email address
as used for the Co-

I’s SSO login for
Affiliation as text (if not present in dropdown) them to have

Affiliation (Text)

access to the

— Import Cols from csv file (download template): proposal through
£ SRR S0 = Choose File |N...sen '+ this site. The
IMPORT . .
: - default option is
read only.




After each section, you can save your work, which will allow you to see if there are any fields where
required information has not been provided (in red). Although co-l information should be included,

these names will not appear to reviewers.

The technical description must include filter(s) and the target’s RA, DEC range in hours and degrees.
(Note that no space is allowed after the RA and DEC, i.e. end RA= ‘01 ‘ will give an error).

Scheduling constraints

none

4 Characters Used (limit 500)

Scheduling constraints or non-usable dates for all runs may be entered here.Q

Targets:

Enter the targets for each run. Targets are required for any queue or service runs.
Target tables are optional for all other runs.

Note: Targets are automatically sorted in ascending order by reference id and object name.

Note: When using the import feature, import file should be in CSV format with headers
matching the following order
id,objectName,ra,dec,epoch,magnitude,filter,exposureTimeSeconds,
numberOfExposures,dfnm,skyCondition,seeing,comment

Note: Object Name, ra, dec are the only required fields but all headers are required in the first

row of the CSV file (when importing).

A O Targets for Run 1 - (CT-1.5m: CHIRON - ObsMode: SVC - 2.00 Nights in 2022A)

+ NEW TARGET Import Targets from csv file (download template):
Choose File |N...sen

Next you can add
targets. Again, this can
be done one target at a
time (+ new target) or
by uploading a file
(Choose File, Import) for
which an example
template is provided.
(download template).

Finally, you must attach
the essay sections of the
proposal. These sections
must all be anonymous.
See the TAC webpages
for instructions on how
to anonymize your
proposal. These
sections must now be
uploaded in a .pdf
format (2MB file size
limit). We offer TEX and
example templates, with
the proper format, that
can be used to create
the required .pdf file.

The formats can be found in the Attachment section for use with overleaf, Microsoft Word (.docx) or
standalone Latex files in a zip file. Please note the page requirements for each section AND the

required font sizes.

Proposals that do not meet these requirements will be disqualified.

Attachments:

be copied to your own projects: , ,

Upload a PDF attachment to be included with your proposal. Your PDF attachment
should contain the fields below. You can find attachment templates here which can




Finally, you must also upload a Team Information page (see template) as an attachment. The Team
Information may be used as part of the second stage of review. The page should include any relevant
team background and information about resources and previous observing time on NOIRIab facilities.
This page should not simply be a list of co-Is.

2022B-432247
Attachments: AW ‘(NOIRLab
NASA Exoplanet Proposal - Generatad: 02/24/2022 124,55
Upload various PDF attachments to be included with your proposal. Attachments must
be generated using one of the provided NOIRLab provided templates.@
"Deam Information | The Team ion and section is an opy ity for the PI to identify

other information relevant to the science of or execution of the proposal (not a list of co-Is). This section need not

Attachment templates and information about attachment requirements can be found be anonymized.

here:

The team has extensive experience with using SOAR. Madden will act as team lead. Barlowe is in charge
Two attachment fields are available below, the first is for the "Standard Proposal of data reduction. The team will be recruiting undergraduate interns from the University of Arizona to
Attachment" PDF file and the second is for the "Team Information and Relevant assist with the data reduction. Alinksy will focus on analysis and interpretation.

Background Attachment" PDF file.

Standard Proposal Attachment PDF:
@ Scientific Details view attachment X
Team Information and Relevant Background PDF:

|& Team Information view attachment X

Use of Other Facilities or Resources| (1) Describe how the proposed observations complement data from
non-NOIRLab facilities. For each of these other facilities, indicate the nature of the observations (yours or those of
others), and describe the importance of the observations propased here in the context of the entire program. (2) Do
you currently have a grant that would provide resources to support the data processing, analysis, and publication

Additional fields may be required when submitting the proposal that may not have been required
when saving changes to the proposal. Missing or invalid fields will be highlighted in red. Review of the
proposal can be done immediately in the Preview window. Once the proposal is complete, it can be
submitted with the SUBMIT button.

Once submitted, you will then be directed to your Dashboard, where all proposals associated with your
email address will appear. Note that this is only true for proposals submitted through this time
allocation system (TAS) and does not include Gemini PIT proposals.
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late)

+ CREATE COI Import Cols from csv file (downloa P
Choose File |N...sen

NOIRLab Proposal, received 10 Aug 2021 2022A-955454

NSF's NOIRLab TAC Standard Panel:

Runs: D 200810 Category: Actie Galais
My Proposal

Enter the runs and schedule contraints for your proposal. Available configurations Abstract of Scientific Justification (will be made publicly available for accepted proposals):

and semesters are shown based on the proposal type you selected.

This is my abstract. I can used some minimal formatting in this text section.

Summary of observing runs requested for this project
Obx. Mode No. Nights Moon _Optimal Mo. Accept. Mo,
sve 200 | dark | Jao-May | FebMay

/‘ Run 1 - CT-1.5m: CHIRON - ObsMode: SVC - 2.00 Nights in 2022A (dark) r‘ X

+ CREATE RUN

Scheduling constraints

Oluerve Modes - SVC: Sevi Obaerving; * TAC adjused ights

Scheduling constraints and non-usable dates:

none

4 Characters Used (limit 500)

Scheduling constraints or non-usable dates for all runs may be entered here 0

Targets:

Enter the targets for each run. Targets are required for any queue or service runs.
Target tables are optional for all other runs.

Note: Targets are automatically sorted in ascending order by reference id and object name.

B SAVE AND RENDER + SUBMIT / FINISH




An added feature is that you can recall proposals that have been submitted, up until the TAC
submission deadline, if you need to make modifications. Submitted proposals do not include the edit
button (pen icon) as a ‘proposal action’. You must first recall (curved arrow) a submitted proposal to
resume editing. The proposal owner and any Investigator with submit permissions can recall a
proposal. Be sure that if you recall a proposal, you remember to RESUBMIT it BEFORE
the proposal submission deadline. Only submitted proposals received by the

deadline will be considered by the TAC review panels.

g;llrggation SIGNED IN AS: TESTUSER@MAIL.COM & v

Proposal Dashboard: NOIRLab Observing Proposals + CREATE PROPOSAL

Proposal Filters:
Total Results: 3 < Prev. 1 Next>

Show proposals for:

Run Semester V‘
Resume Proposals:
Text Search:
Keyword Search (7] My Proposal Owner I 2022A-955454
Run Details:
Subject: Principal Investigator. Proposal Actions:

ype: )
NOIRLab: Standard ~ Star Clusters Norman Run 1: CT-1.5m/CHIRON (nights: 2.00) @ - x
General Information:

Submitted Proposals:
This dashboard can be used to manage all
proposals submitted through the NOIRLab
Time Allocation proposal form. Proposals
you created and proposals you have been atitle Owner It 2022A-117280
granted access to will appear here. If you
submitted your proposal through Gemini Run Details:
or another system your proposal is Type: Subjec: Principal Investigator. . Proposal Actions:
managed from within those systems. NOIRLab: Standard Active Galaxies Norman Run 1: WIYN/NEID (nights: 2.00) @ =
To start a new proposal click "Create
Proposal” in the menu bar. To continue TAC Status: Open for submission
editing an exisitng proposal click the edit
icon for the corresponding proposal. Once
you submit a proposal you are no longer
able to edit the proposal. A proposal recall
option may be available to you if the My second proposal Owner I 2022A-121649
proposal deadline hasn't been reached.
This will allow you to retract a proposal for Run Detalls:
further changes prior to the deadline. Type: Subject Principal investgator: . Proposal Actions:

: Run 1: CT-4m/DECam (nights: 1.00)

. . NOIRLab: Standard Clusters of Galaxies Norman - i (nigl ) @ —
For information about telescope
availability, accepted proposal types and
other proposal related information see our TAC Status: Open for submission

“Latest Call for Proposals” link below. Other




